Training DuPage User Training — Outside Agencies

PLEASE NOTE: TrainingDuPage.com user names are formatted [firstname.lastname]. If the password recovery steps below fail, or you
need help logging in, please contact the Training DuPage reporter within your agency.

Login at http://www.trainingdupage.com:

** User IDs are formatted firstname.lastname

Training DuPage

Fongot your User 10 or Password 7 F

Enter aither your Usemame or Email address into the
supplied fidd and press the Process button, After
validating your information, an email will be sent to
the email address on file with your login information,

Langusge | English v Username or Email |
Usar ID _ Proocess || Retumn
Password |

T
g Forgot vour Usar ID or Password? 2

After you enter your User Name and Password, hit Enter or click the Go button. Your home page for the
Learning Management System (LMS) will be displayed.

If you forget your password, you can reset it by clicking on the ‘Forgot your User ID or Password?’ link on the
home page as circled above. Enter your username or email and click the Process button. An email will be sent
with the information on how to reset your password.

Once you have successfully logged in for the first time, please customize your own unique password before
proceeding to the training by clicking on your name in the upper right corner and selecting ‘Edit Profile’ in the
drop down menu. Change your password in the pop-up window.

User Fromie || Demegraphics || * 3ub Oms || Femsonal mto

Last dcoess 2018-08-22 08:50:00
WCAD Assistance

* Indicatss 3 mandatory fisld

* User ID

* First Hame: widdle Initial © Last Mams

* Email

Pazswords must be a minimum of 8 charactsrs. Passwords must contain a mixturs of upper and lowsrncass
|etters, numbers, and special characters.
Changs Pasmwond Confirm Password

Languags Prefersnce
English
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to start the

The Ethics Training will be listed in the My Courses / Enrolled tab. Click launch course icon
class:

Training DuPage

Enrolled | Completed | | Transeript.
Enrolled O Hep

| ? | % Complete| Status - | Enroll Date | Expiration | Due Date | Catalog ID | score | Prerequisites | info
T thics 2015 - 2016 0% () Met Atempted 20150809 Sries 2015201504 ]

Legend: | [ s Launch Course: Chck to Open the Course of Uail

Du page -Cnuﬁg Website |

E
(n]

A pop-up window will open to display the class:

DuPage County Ethics Ordinance - Online Training

DuPage County Ethics Ordinance
Online Training

NOTICE TO EMPLL!
complete — even th

suparvisor has

your superviser for darification.

After completion of the Family Center course and a score of 80% or better on the test, a certificate will be
emailed to you. Also, the course will be moved from the Enrolled tab to the Completed tab. If you were only
enrolled in one class, the Enrolled tab will be blank.

Enrolled;

‘Completed | Transcript Errolied Transcript
Enrolled Completed

Title % Complete Title % Complete

q C& Ethics 2015- 2016 100%

Legend: = [“ &y Launch Course: Clickto Open the Course or Unit Legend: | [ &y Launch Course: Click to Open the Course or Unit

Page 2 of 3



Training DuPage User Training — Outside Agencies

To print from within TrainingDuPage.com, click on the ‘Transcript’ tab, then click the Certificates button and
select the certificate to print from the Certificates pop up window:

Training DuPage

& Hep

| Ttis % Complats | Status | Envrotinats | Expiration | DusDate | cataiog | scora | pransquisttes infe

Erwruited Cornghetad Transcript
Transcript & Hep

Report Options:

# Summary Transcript Include Inactive Courses
Run Repert Print Report Diownload Generated Report Help
DuPage County Nez==
Date Created Fri, 26 Aug 2016 15:20:42 GMT J_ -
Course D | Tt | scors | compistion s | passpate | Enroimsnt Date | Hours ¥

The certificate will open up in a new window. You must have pop-up blockers turned off for the certificate
to open.

Click on the Print button in the upper right-hand corner. A print dialog window will appear.
& Print

General | Options

Select Printer

L A17-5taff on Dupage-13

(23 Microsoft Office Document Image Wriker

\:é MinuteTraq

< @
Status: Opening D Frint ta file
Location:
Bamment Find Frinter...
Page Range
®al Murnber of copies:

Selection Current Page

Ores e
Enter either a single page number or a single @
page range. For example, 5-12

[ Print ][ Cancel ] Apply

Select the printer and click on OK. You can also increase the number of copies if you wish to print a copy for
your attorney. After you have all of the selections made, click the Print button.
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