Statements of Economic Interests - Filer Instructions

Every year, filers are required to answer a set of questions determined by the State of Illinois. Starting with 2015, these
answers can be submitted online.
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Login Instructions

Go to http://ei.dupageco.org and click on ‘Statements of Economic Interests Login Page’.

STATEMENTS OF ECONOMIC INTERESTS ONLINE

SEl Home

Welcome to the DuPage County Economic Interest Portal

— FILERS

Please go to the Statements of Economic Interests Login Page <=

— AGENCIES

Please go to the Units of Government Login Page.

— PUBLIC

Please go to the Public Search Page to search public Filer data.
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Logging Into the Portal
There are 3 situations when logging into the portal:

STATEMENTS OF ECONOMIC INTERESTS ONLINE Frday, January 09, 2015

SElHome

FILERS LOGIN

Online Statements of Economic Interests Filer Login

Welcome to DuPage County Clerk's new online Statement of Economic Interest (SEl) system a. ___.# Returning Filer

To get ready, you will need: b. ———. New User
« Your “Time to File” notification letter with your filer ID and registration key C. ——~ ‘ Reset Password
= Your pertinent professional and financial information
* A working email address Meed help? Check our FAQS. If you don't find
« Additional “Time to File” lefters if you are required to file for more than one agency what you're looking for or need more help,

please contact the County Clerk at
630-407-5500 or ClerkEli@dupageco.org.

If you have logged in before, enter your login and password in the Returning Filer area.
If you have never logged in before, click the New User link.
If you have previously logged in, but forgot your password, you can click Reset Password.

Resetting Your Password

1.

Enter your Filer ID provided to you.

SEIl FILER - PASSWORD RESET

FILER Password Reset

To reset your passwaord, enter your Filer ID that you use to sign in to Statements of Economic Interests Online.
Once submitted, your new password will be sentto the email address you entered.

NOTE: This is for Filers, not for Agencies. If you are trying to login as an Agency, please go to the UOG Login Page.

Filer ID

Backto L ogin
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An email will be sent with a temporary password.

The new password for your Filer with Filer ID 12 is

uSrxfpfs

Your password includes all letters and characters shown above. Copy the password and paste it into the password field
when you return to the Statements of Economic Interests filing system at http://ei.dupageco.org/SEl/Login.aspx

This request came from IP Address: 127.0.0.1 on the 127.0.0.1 domain.

Sincerely,

The DuPage County Clerk's Office

Return to the Economic Interest website and login with the temporary password.

You will be taken to wherever you left off on any previous login. If you wish to change your password once
logged in, click ‘Change password at the top of the page’.

Welcome: 12 | Change Password | MyFilings | Logout

STATEMENTS OF ECONOMIC INTERESTS ONLINE / Friday, January 23, 2015

SElHome

Enter your temporary password into the ‘Current Password’ field and enter a new password in the other fields.
Then, click ‘Save & Continue’.

Welcome: 12  Change Password | MyFilings | Logout
STATEMENTS OF ECONOMIC INTERESTS ONLINE Friday, January 23, 2015
3ElHome
CHANGE YOUR PASSWORD
Current Password: ssssssse
Hew Password:  esssssss —
Confirm Password: ssssesssl
4= Back ———p Save & Continue =

If successful, a confirmation message will be provided. Then, click the ‘Back’ link to continue.

Welcome: 12 | Change Password | MyFilings | Logout
STATEMENTS OF ECONOMIC INTERESTS ONLINE Friday, January 23, 2015
SElHome
CHANGE YOUR PASSWORD
Current Password:
New Password:
Confirm Password:
Password has been successfully changed. Click the Back link to continue. ‘———
= Back €4¢——— Save & Continue =
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New User Instructions

1. Enter the Filer ID and Registration Key sent to you in an email and mailing. If you did not receive either, contact
your Agency.

*Filer ID: |

*Registration Key:

REGISTER

2. Enter your email address and create a password. Then, click ‘Save & Continue’.

b
STEP 1:
VERIFY ACCOUNT

0 Step 1: Verify Account

STEP 3: STEP 4

MY AGENCY MY STATEMENT

MY INFORMATION SUBMIT STATEMENT

Please enter your Filer ID and Registration Key found on the upper |eft corner of the SEI form that was sent to you

*FileriD# |12

*Registration Key |vOujjt
VERIFY

Filer Name TEST, TEST

Filer Agencies COUNTY CLERK

*Email

*Confirm Email
Password must be a minimum of 8 characters

“Password

*Confirm Password

*=reguired

4= Back Save & Continue =

Verifying Your Information

The My Information tab contains your personal information. Click on the ‘Step 2 — My Information’ link to verify and/or
update your information.

1. Review the information and make any necessary changes. Then, click ‘Save & Continue’.

STEP 1
VERIFY ACCOUNT

“First Name
*Last Name
~Home Address 1
Address 2

*City

*State

*Zip Code

*Email Address
*Phone

Phone Extension

4= Back

h
STEP 2:
MY INFORMATION

——

@ Step 2: My Information

Please review your information below and complete all required fields

TEST
TEST

123

WHEATON

lllinois -

60187
SANDYMODESITT@DUPAGECQO.0RG

(630 ) 407 -0000

*=required

STEP 3
MY AGENCY

STEP 4
MY STATEMENT

STEPS
SUBMIT STATEMENT

Save & Continue =
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Verifying Agency Associations
On the My Agency step, confirm your agency associations. If you are associated with more than one agency for which
you need to complete a Statement of Interest, you will connect those agencies to your profile in this step.

1. The My Agency tab will initially show the Agency associated with the login credentials you entered.

v
STEP 1 —— STEP 2 — STEP 3: STEP 4 STEP &
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATEMENT

@ Step 3: My Agency
Please review the agency listed below to verify that it iz the agency with which you are affiliated. Then click on Save & Continue. If not, contact us at 630-407-5500.
If you are required to file by more than one agency, click on the blue *ADD AGEMCY™ box below.

Agency Code Name Title Required?

000151 DUPAGE COUNTY COUNTY CLERK TEST Yes

Other filers found with your Email! Please view filers and add your agencies. m b—_
*|f you are required to file the Statment of Economic Interest for more that one Unit of Government, please select this button to merge your files.

4= Back Save & Continue =

2. If other filers were found with your same email, click the ‘View’ button to see if any are yours. This will occur if
your name and email were submitted for multiple agencies (i.e. you serve in multiple organizations requiring
you to file a Statement of Economic Interest). If you do not see a ‘View’ button, click ‘Save & Continue’.

Connecting Multiple Agencies to Your Profile

1. After clicking the View button, all of the other entries already in the system will appear based on the match
criteria (see area 1). Check any checkboxes that are appropriate. Then, click on ‘Save & Continue’.

v
STEP 1 STEP 2 STEP 3: STEP 4 STEP &
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATEMENT

@ Step 3: My Agency

Add Filer Agency

You may find another agency in one of three ways.
© 1.Filer ID Search: You may enter the Filer ID and Registration Key that was in a letter mailed to you by the DuPage County Clerk’s Office.
@ 2. Agency Search: You may search for filers that file for an agency of a certain type.
@ 3.Data Match: Finds filers whose information is similar to yours. &——

* If you cannot find your agency using these methods, you should contact the Ethics Dept. for assistance at 630-407-5500.

Mote: The Filer ID and Agency searches will only show filers with your last name and who belong to agencies which are not yet in your “My Agency List”

Data Match
Find filers with the same email or address as you. This can happen when you are added by a new agency or
possibly a different filer is given the wrong email address.

Match on Email: 1 Filers with the same email address.

; [CI Filers with the same last name, firstinitial and

address (excluding address 2).

SEARCH

Match on Address:

Search Results:

Add Filer ID Filer Hame Agency Name Agency Code Filer Title
36 MODESITT, SANDY INFORMATION TECHNOLOGY 000128 WEB MANAGER

* To add any of the Agency results to your account, please check that Agency and click Save & Continue.

4= Back Save & Continue =
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2. If you are required to file for any agencies that are not listed, you can add an agency by clicking on the ‘Add
Agency’ button and finding the appropriate agency.

had
STEP 1 —— STEF 2 — STEP 3: STEF 4 STEP &
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATEMENT

@ Step 3: My Agency
Please review the agency listed below to verify that it is the agency with which you are affiliated. Then click on Save & Continue. If not, contact us at 630-407-5500.
If you are required to file by more than one agency, click on the blue “ADD AGEMNCY™ box below.

Agency Code Name Title Required?
000151 DUPAGE COUNTY COUNTY CLERK TEST Yes
000128 DUPAGE COUNTY INFORMATION TECHNOLOGY WEB MANAGER Yes

* If you are required to file the Statment of Economic Interest for more that one Unit of Government, please select this button to merge your files.

4= Back Save & Continue =

3. You can search by another Filer ID that you were provided in an email or mailing by clicking on the first option.

Then, enter the Filer ID and Registration Key provided to you. Then, click on ‘Save & Continue’.

STEP 1 STEP 2 STEP 3: STEF 4 STEP &
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATEMENT

@ Step 3: My Agency

Add Filer Agency

You may find another agency in one of three ways.

@ 1. Filer ID Search: Ypu may enter the Filer ID and Registration Key that was in a letter mailed to you by the DuPage County Clerk's Office.

@ 2 Agency Search: You may search for filers that file for an agency of a certain type.
@) 3. Data Match: Finds filers whose information is similar to yours.

*If you cannot find your agency using these methods, you should contact the Ethics Dept. for assistance at 630-407-5500.
Mote: The Filer ID and Agency searches will only show filers with your last name and who belong to agencies which are not yet in your “My Agency List”

Filer ID Search

*Filer ID

*Registration Key

SEARCH

Search Results:

* To add any of the Agency results to your account, please check that Agency and click Save & Continue.

4= Back Save & Continue =

4. Another method would be to search by Agency by clicking on the second option. Select the appropriate Level of
Government and Unit Type, then click Search. If no filers are found, click on ‘Save & Continue’. This would
indicate that your agency has not identified you as having to complete the Statement of Economic Interest for
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your role in that agency. If no matches were found, click the Back button and then click ‘Save & Continue’.

A
STEP 1 STEP 2 STEP 3: STEP 4 STEP &
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATEMENT

@ Step 3: My Agency

Add Filer Agency
You may find another agency in one of three ways.

) 1.Filer D Search: You may enter the Filer ID and Registration Key that was in a letter mailed to you by the DuPage County Clerk's Office.

@ 2. Agency Search:You may search for filers that file for an agency of a certain type.

© 3.Data Match: Finds filers whose information is similar to yours.

* If you cannot find your agency using these methods, you should contact the Ethics Dept. for assistance at 630-407-5500.

Mote: The Filer ID and Agency searches will only show filers with your last name and who belong to agencies which are not yet in your “My Agency List”

Agency Search

*Level of Government DuPage County -

*Unit Type  Airport Authority M

SEARCH

Search Results:

* To add any of the Agency results to your account, please check that Agency and click Save & Continue.

4 Back Save & Continue =

Completing Your Statement of Economic Interest

Enter the answers to each question to complete your Statement of Economic Interest. Each question has a checkbox for
‘This question is not applicable to me’. If not checked, you are required to complete the appropriate fields for the
question. If you have multiple organizations for which you are completing the questions, you will have the option to
enter an answer for all at the same time or each one separately. Each question has different fields

1. QUESTION1

v
STEP 1 —— STEP 2 — STEP 3 —— STEP 4 STEP &
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATMENT

@ Step 4: My Statement

Question 1

Listthe name and instrument of ownership in any entity doing business with a unit of local government in relation to which the person is required to file, in which the
ownership interest held by the person at the date of filing is in excess of $5,000 fair market value or from which dividends in excess of 1,200 were received during the
preceding calendar year. {In the case of real estate, location thereof shall be listed by street address, orif none, then by legal description.) No time or demand in a
financial institution, nor any debt instrument shall be listed

O] This question is not applicable to me.
*Business Entity -
*Business Name
“Instrument of Ownership -
*Position of Management -
*Units of Government  Please select the unit(s) of government to which your answer applies.

[ counTty CLERK [Tl INFORMATION TECHNOLOGY

* denotes required field

CANCEL

4= Back Save & Continue =p
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2. QUESTION 2

3.

-
STEP 1: ~ STEP 2: ﬁ STEP 3: ~ STEP 4: STEP &:
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATMENT
@) step 4: My Statement

Question 2

Listthe name, address and type of practice of any professional organization in which the person making the statement was an officer, director, associate, partner or
proprietor or served in any advisory capacity, from which income in excess of $1,200 was derived during the preceding year.

[ rhis question is not applicable to me.
*Name of Professional Organization
*Type of Professional Organization .
*Role -
*Address 1
Address 2
*City
*state llinois  +
*Zip

* denotes reguired field

cancet

4= Back Save & Continue =
QUESTION 3
b
STEP 1: -SSR STEP 2: —  STEP 3 ) STEP 4: STEP &:
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATMENT

6 Step 4: My Statement

Question 3

Listthe nature of professional sernices rendered (other than to the unit or units of local government in relation to which the person is required file) and the nature of the
entity to which they were rendered if fees exceeding $5,000 were received during the preceding calendar year from the entity for professional services rendered by the

person making the statement. ("Professional senvices” means senvices rendered in the practice of law, accounting, engineering, medicine, architecture, dentistry, or
clinical psychology.)

Ol This question is not applicable to me.

*Professional Service v

*Nature of Entity -

* denotes required field

SAVE CANCEL

4= Back

Save & Continue =
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4, QUESTION4

v
STEP 1: —) STEP 2: —— STEP 3. oy STEP 4 STEP &
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATMENT
o Step 4: My Statement

Question 4

List the identity (including the address or legal description of real estate) of any capital asset from which a gain of $5,000 or more was realized during the preceding
calendar year.

This question is not applicable to me.
*Type -
*Capital Asset Description

* denotes reguired field

CANCEL

m

4= Back Save & Continue =

5. QUESTION 5

A
STEP 1: —— STEP 2: — STEP 3: —— STEP 4: STEP &:
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATMENT

o Step 4: My Statement

Question 5

e 2 2« I : :

Listthe name of any entity and the nature of the governmental action requested by any entity which has applied to a unit of local government in relation to which the
person must file for any license, franchise or permit for annexation, zoning or rezoning of real estate during the preceding calendar year if the ownership interest of the

person filing is in excess of $5,000 fair market value atthe time of filing or ifincome or dividends in excess of 1,200 were received by the person filing from the entity
during the preceding calendar year.

This question is not applicable to me.
*Name of Entity

*Units of Government Please selectthe unit{s) of government to which your answer applies.

COUNTY CLERK INFORMATION TECHNOLOGY
*Action Request -

* denotes reguired field

4= Back Save & Continue =
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6. QUESTION 6

v
STEP 1: — STEP 2: — STEP 3. STEP 4 STEP &
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATMENT
o Step 4: My Statement

Question 6

oz e s K :

Listthe name of any entity doing business with a unit of local government in relation to which the person is required to file from which income in excess of $1,200 was
derived during the preceding calendar year other than for professional services and the title or description of any position held in that entity. Mo time or demand deposit

in afinancial institution nor any debt instrument need be listed.
This question is not applicable to me.

*Name of Entity

*Units of Government Please selectthe unit(s) of government to which your answer applies.
COUNTY CLERK INFORMATION TECHNOLOGY
*Position | Title

* denotes required field

4= Back Save & Continue =
QUESTION 7
STEP 1: ——) STEP 2: —  STEP3 oy STEP 4: STEP &:
VERIFY ACCOUNT MY INFORMATION

MY AGEMCY MY STATEMENT SUBMIT STATMENT
€ step 4: My Statement

Question 7

or 2 2 e s . IEEE

List the name of any unit of government which employed the person making the statement during the preceding calendar year otherthan the unit or units of government
in relation to which the person is required to file.

This question is not applicable to me.

Select the Level of Government, then Unit Type
to see the Units of Goverment of that type.

*Level of Government -
*UnitType  +
*Unit of Government v
Your Job Title

* denotes required field

4= Back Save & Continue =
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8. QUESTION 8

b
STEP 1. — STEP 2- ey STEP 3 oy STEP &: STEP 5.
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT

SUBMIT STATMENT
@ Step 4: My Statement

Question 8

List the names of any entity from which a gift or gifts, or honorarium or honoraria, valued singly orin the aggregate in excess of $500, was received during the preceding
calendar year.

[Tl This question is not applicable to me.
*Name of Entity
* Nature of Gift

* denotes required field

4= Back Save & Continue =

9. After completing all of the questions, you will see the statement in its entirety, with all of the answers you

submitted. Click the checkbox at the bottom to confirm your submittal and then click ‘Submit Statement
STEP 1:

hd
— STEP 2: — STEP 3: — STEP 4: — STEP 5:
VERIFY ACCOUNT MY INFORMATION MY AGENCY MY STATEMENT SUBMIT STATEMENT

@ step 5: Submit Statement
Print a copy of your answers.

Your Statement of Economic Interests will be locked after the filing deadline. Please verify by checking the box below question & that you have answered all questions.

aTY O, .
e Statement of Economic Interests Filer: TeST TEST
u '{i ] Filed with the DuPage County Clerk Filer ID: 12
ul o o» d I clerk =
< (2] www. dupageco org/countys Filer Mailing Address: 111 MAIN ST WHEATON, IL, 80187
o £30-407-5500
Lo
Your Agencies
Code Agency Title
000151 COUNTY CLERK TEST
000128 INFORMATION TECHNOLOGY WEB MANAGER
Review Your Answers

1. Listthe name and instrument of ownership in any entity doing business with a unit of local government in relation to which the person is required to file, in which
the ownership interest held by the person atthe date offiling is in excess of $5.000.00 fair market value or from which dividends in excess of $1.200.00 were received

during the preceding calendar year. (In the case of real estate, location thereof shall be listed by street address, orif none, then by legal description.} Mo time or
demand in a financial institution, nor any debt instrument shall be listed.

ANSWER: N/A - AW > \"am ,....I"”-‘ ool il M‘“

il “Asﬁ'h Al e 1B AT e

P SR RS, . o0 OF . g SENE VBT, e ot . 0810 v encess ot Af] W I OO T e - T
preceding calendar vear, .
ANSWER: NiA

[T "1 declare that this of {i ing any ying and ) has been

by me and to the best of my
knowledge and belief is a true, correct and complete statement of my economic interests as required by the lllinois Governmental Ethics Act. | understand that the

penalty for willfully filing a false or incomplete statement shall be a fine not to exceed $1,000 or imprisonment in a penal institution other than the penitentiary not
to exceed one year, or both fine and imprisonment.”

4= Back

» Submit Statement =
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10. A confirmation page is then provided. Your submittal is now complete!

Congratulations! You have successfully filed your Statement of Economic Interests.

You will receive an email confirmation. You may update your account until the May 1 deadline
Print a copy of this filing for your records.

TEST, TEST
tﬁY O R
O 0. Statement of Economic Interests Filer D: 12
o i T Filed with the DuPage County Clerk - X
\i{r i G? www.dupegeco. org/countycler Filing ID: 12
(ar‘,,nﬂ:.’b 820-407-5500 Filer Mailing Address: 111 MAIN ST WHEATON, IL, 60187
LINGA
Filing Date: 12/31/2014 4:55:09 PM
Your Agencies
Code Agency Title
000151 COUNTY CLERK TEST
ooo128 INFORMATION TECHNOLOGY WEB MANAGER

Your Answers

1. Listthe name and instrument of ownership in any entity doing business with a unit of local government in relation to which the person is required to file, in which
the ownership interest held by the person atthe date of filing is in excess of $5,000.00 fair market value or from which dividends in excess of $1,200.00 were received
during the preceding calendar year. (In the case ofreal estate, location thereof shall be listed by street address, or if none, then by legal description.) No time or
demand in a financial institution, nor any debt instrument shall be listed.

ANSWER: MN/A

11. You will also receive an email confirming your submission. You are able to make changes to your submittal until
May 1%,

Wed 12/31/2014 4:55 PM
ClerkEl@dupageco.org

[DuPage County] Confirmation for Submission
To B Modesitt, Sandy

g 1 2 3 4 5 3
Thank you for filing your Statement of Economic Interests.

You may re-enter the site http-//er. dupageco.org/SEIl/Login aspx and make changes until 5/1/2015.

Please save a copy of vour statement and this email for vour records.
You may view vour statement details after logging into the above il

Your Confirmation Summary:
Filer: TEST, TEST
Filer ID: 12
Filer Address: 111 MAIN ST WHEATON, IL. 60187
Filing ID: 12
Filing Date: 12/31/2014 4:55-:09 PM

Your Agencies:
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