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 DU PAGE COUNTY ZONING BOARD OF APPEALS             
JACK T. KNUEPFER ADMINISTRATION BUILDING 

421 NORTH COUNTY FARM ROAD,   WHEATON, ILLINOIS 60187/ 630-407-6700 
 

#1 ZONING APPLICATION FORM 
PROPERTY INFORMATION:  
 
PIN:                         ___________________________________________________________ 
 
FULL ADDRESS: ____________________________________________________________ 
  
                                 ____________________________________________________________ 
       
UTILITIES:          WATER  /   WELL                                                    SEWER    /  SEPTIC                  

                                                 INDICATE  WHAT UTILITIES WILL SERVE THE PROPERTY 

ZONING: 

PETITION #:    __________________________   
 
HEARING DATE:    __________________________        
  
FEE PAID:             $ __________________________ 
 
DATE RECEIVED:  __________________________ 
 
RECEIVED BY:       __________________________  

 
TO BE COMPLETED BY STAFF 

OWNER INFORMATION: 
  

NAME:                   ___________________________________________ SIGNATURE __________________________________________________ 
 
 
FULL ADDRESS: ___________________________________________________________________________________________________________  
 
PHONE #:                                                                                                    EMAIL: 
APPLICANT INFORMATION:   (IF DIFFERENT THAN OWNER  
 

NAME:                      __________________________________________ SIGNATURE:___________________________________________________                  
 

FULL ADDRESS: ___________________________________________________________________________________________________________  
 
PHONE.#:                                                                                                    EMAIL: 

ZONING REQUEST: 
 
VARIATION:     ____________________________________________________________________________________________________________ 
  
                              ____________________________________________________________________________________________________________ 
CONDITIONAL 
USE:                     ____________________________________________________________________________________________________________ 
 
                              ____________________________________________________________________________________________________________ 
 
REZONING:      _____________________________________________________________________________________________________________ 
 
 
NOTARY SEAL: 
SUBSCRIBED AND SWORN TO BEFORE ME THIS: 
 
                          ______ DAY OF _______________, ___________  
 
                          __________________________________________ 
                          NOTARY PUBLIC SIGNATURE 

   

   

   

   

   

                                                                                                                                                                                          SSSeeeaaa lll     
• BY SIGNING THIS FORM I ACKNOWLEDGE THAT I AM AUTHORIZED TO MAKE THIS APPLICATION; AND 
• THAT TO THE BEST OF MY KNOWLEDGE THE INFORMATION PROVIDED IS CORRECT; AND 
• THAT I AUTHORIZE COUNTY STAFF AND ZBA MEMBERS ACCESS TO THE PROPERTY TO PERFORM ALL NECESSARY SITE 

INSPECTIONS RELATIVE TO THE ZONING HEARING PROCESS; AND 
• THAT STAFF ADVISED ME OF THE REGULATIONS, PROCESS AND STANDARDS FOR ZONING RELIEF CONTAINED IN THIS 

APPLICATION INCLUDING THE PATH OF THE ZBA PETITION AND THE STANDARDS FOR ZONING RELIEF AND :; AND 
• THAT ANY ZONING RELIEF GRANTED DOES NOT AUTHORIZE CONSTRUCTION WITHOUT APPROPRIATE PERMITS OR THE 

USE THEREOF IN VIOLATION OF ANY CODE OR ORDINANCE OF DUPAGE COUNTY. 
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DOCUMENT SUBMITTAL REQUIREMENTS 

(PLEASE NOTE THAT THE APPLICATION MAY NOT BE PROCESSED WITHOUT THE FOLLOWING INFORMATION) 

1.  COMPLETED ZONING BOARD OF APPEALS APPLICATION FORM. (SEE ATTACHED FORM #1): 
 

A.   1 COPY OF THE CURRENT PLAT OF SURVEY WITH ACCURATE LEGAL DESCRIPTION:  
(1) Plat to be full sized with seal and signature of licensed surveyor at a scale of: 1”=10’, 20’; 30’. 
(2) For surveys over 1 year old provide an affidavit from a surveyor stating the survey is accurate.   

 
B.   10 COPIES OF THE SITE PLAN/ (4 COPIES FOR 10% APPLICATIONS):  Label the following 

at a scale of: 1”=10’; 20’; or 30’ with dimensions, including distance to the lot lines: 
(1)   Location of all proposed structures and buildings, (i.e. parking, driveway, signage, lighting). 
(2)   Location of all existing structures and buildings to remain on the property. 
(3)   Location of well, septic tank and septic field. 
(4)   The location of special management areas (Wetland/Floodplain). 
(5)   The location of all easements and attachments. 
(6)   Topography grading plan may be required relative to a unique drainage situation.  

 
C.   PROOF OF OWNERSHIP: 

(1) Tax bill or trust deed showing current owner of the property. 
(2) If the applicant is the agent representing the owner submit a letter from the owner authorizing the 

applicant to apply for the zoning relief.  
(3) If the property is in trust please complete and return the attached form #7,  “Compliance with an act to 

require disclosure of all beneficial interests” chapter 765, section 405/1 Illinois Compiled Statutes 
(1993)”.  

2.   PAYMENT OF FEE: (SEE ATTACHED #2- “ZONING FEE SCHEDULE”). 
 
3.    KANE-DUPAGE SOIL AND WATER CONSERVATION DISTRICT. (SEE ATTACHED FORM #3 KANE-

DUPAGE SOIL AND WATER CONSERVATION FORM.) 
 
4.   10% ADMINSITRATIVE VARIATIONS PLEASE PROVIDE: (SEE ATTACHED FORM #4 SAMPLE COPY OF 

10% PETITION-LETTER TO NEIGHBORS):  NOTARIZED LETTERS FROM ALL ADJOINING PROPERTY OWNERS STATING 
THE FOLLOWING:  
A. Name of  petitioner;  
B. Address and Legal description of the property;  
C. Zoning Request; 
D. Address, name and signature of owners adjoining property;  
E. A statement that the adjacent property owner does not object to the variation. 

 
5.  THE PATH OF THE ZBA PETITION: (SEE ATTACHED FORM #5)   
 
6.   DUPAGE COUNTY ZONING BOARD OF APPEALS RULES OF PROCEDURE:  (SEE ATTACHED 

FORM #6)   
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#2-ZONING FEE SCHEDULE 
(EXCERPTED FROM THE REGULATORY SERVICES FEE SCHEDULE) 

VARIATIONS: (Non-refundable) Residential Violation  Non- Residential Violation  
Administrative    Variation (10%):  $150  $   300  $  300 $   600 
Accessory:  $300  $   450  $  600 $   900 
Principal:   $800 $1,200 $1,500 $2,250 
Sign:  $300 $   450 $1,500 $2,250 
Fence:  $300  $  450  $  600 $   900 
Continuation Fee: may be assessed ½ cost of application fee 
Additional appearance fee may be assessed $200    
CONDITIONAL USE: (Non- refundable) Residential Violation  Non- Residential Violation  
Conditional Use (General): $1,500 $2,250 $2,500 $3,750 
Accessory Housing Unit (In-Law): $   300 $   450   
Day Care Home: $   300 $   450   
Group Day Care Home: $   500   $   7 50   
Planned Development: $3,000 $4,500 $3,000 $4,500 
Each dwelling unit: $     50 $    75 $  100 $   150 
Each commercial building: $   100 $  150   $  100 $   150 
Continuation Fee: may be assessed ½ cost of application fee 
Additional appearance fee may be assessed $   200    
MAP AMENDMENT- (Rezoning) (Non-
refundable) 

Residential Violation  Non- Residential Violation  

Less than 2 acres $1,500  $  2,500  
2-5 acres $1,750  $  3,500  
5-10 acres $2,000  $  4,500  
10-20 acres $2,250  $  6,000  
21 acres or more $2,500  $10,000  
Continuation Fee: may be assessed ½ cost of application fee 
Additional appearance fee may be assessed  $   200    
APPEAL- (Refundable if Appeal is upheld) Residential Violation  Non- Residential Violation  
Appeal of: order, requirement,  decision, 
determination or violation notice  

$1,500  $  1,500  

Continuation Fee:  may be assessed. 1/2 cost of the application fee 
Additional appearance fee may be assessed $200    
ZONING PETITION REFUND POLICY 
1. When petition is withdrawn prior to publication of legal notice, refund the entire fee except for $45.00 to cover 

costs. 
2. When petition is withdrawn after publication of legal notice, but prior to the public hearing, refund half of the fee. 
3. When petition is withdrawn after the public hearing, no refund will be given. 
4. If petition must be re-advertised prior to the public hearing due to a petitioner defect in the legal notice, the 

petitioner is charged an additional fee equal to the cost of republishing plus $75.00 to cover staff costs. 
5. If an additional public hearing needs to be held because of an amended petition, the cost is 50% of the original 

fee, or $750.00, whichever is less. 
6. If petitioner fails to submit a site plan ten (10) days before the public hearing, the Director at his discretion may 

cancel the public meeting.  The petitioner then must pay an additional fee for the republication of the hearing and 
for staff time as in 4. 

7. In all zoning petitions, where two or more different fees would be charged, the single highest fee generated by this 
schedule shall be the fee paid.  This shall not apply to an Appeal fee. 
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#3: KANE-DUPAGE SOIL AND WATER CONSERVATION DISTRICT 
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#4. SAMPLE COPY OF 10% PETITION-LETTER TO NEIGHBORS 
 
Dear: 
 
My name is: ____________________________________________________________________________________ 
 
I live at: _______________________________________________________________________________________ 
 
I am requesting a 10% administrative variation from DuPage County to allow me to build a:_____________________ 
 
______________________________________________________________________________________________  
 
The 10% administrative variation is to:____(indicate what the bulk regulation you are seeking the variation from and  
 
the section in the Zoning Code the regulation applies to) ________________________________________________   
 
The zoning request is 10% or less of the DuPage County Zoning Code requirements.  
I am required to circulate this petition and have my immediate neighbors approve of the proposed variation request. 
As such, if you do not object to the 10% administrative variation please sign below: 
 
I:   __________________________________________________________________________________  
 
Residing at: __________________________________________________________________________________ 
 
Immediately adjacent to the subject property herein do not object to a 10% administrative variation to allow:  
 
______________________________________________________________________________________________  
 
 
_____________________/_______________________       Subscribed and sworn to before me this: 
Print/and Signature of Owner           

      _______ Day of __________, _______ 
______________________________________________   
Street               _____________________________________  

Notary Public 
______________________________________________   
City, State, Zip         
          SSSeeeaaa lll    

_________________________________ 
Phone Number 
 
 
Owner Name seeking zoning request:_______________________________________________________________ 
 
Owner seeking zoning request Address: _____________________________________________________________ 
 
Phone: _______________________________FAX:_________________________email:_______________________ 
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#5. THE PATH OF THE ZBA PETITION 

 
A. PUBLIC HEARING PRESENTATION:  
 

1. PETITIONER: Petitioner or agent must attend the Public Hearing and submit the following: 
 

a. One (1) copy of the current plat of survey;  
b. One (1) copy of the site plan; 
c. The zoning relief being requested; 
d. Statement relative to, “STANDARDS FOR ZONING RELIEF””  as outlined on page 4 below; 
e. The location of the property and surrounding land uses and zoning classifications; 
f. Any other supporting material, including pictures and petitions. All petitions must be notarized.    
* Note: All exhibits will be retained by the ZBA and made part of the public hearing record. 

 
2. PUBLIC TESTIMONY: 

 
a. All witnesses giving testimony will be sworn in. 
b. Questions shall be directed to the ZBA Chairman. (See attached Procedures). 
c. Petitioner should be prepared to answer questions from the ZBA and members of the public.  

 
B. ZBA RECOMMENDATION: 
 

1. The ZBA generally makes recommendations at the regularly schedule recommendation meeting which is the 
1st Thursday of each month. However, the ZBA may make a recommendation the night of the public hearing.  

2. The ZBA Recommendation will be to grant, deny, defer or table a petition. 
3. The ZBA Recommendation Meeting is closed to any new information or public comment/testimony. 

However the public is invited to attend the proceedings and listen to the deliberations of the ZBA. 
4. The recommendation of the ZBA is sent to the County Development Committee for consideration. 

 
C. COUNTY DEVELOPMENT COMMITTEE: 
 

1. The ZBA Recommendation is considered by the County Development Committee, which makes a 
recommendation to the full DuPage County Board. 

2. The Development Committee currently meets on the 1st and 3rd Tuesday of every month at 11:00 a.m. in 
room 3500B of the County Administration Building. 

3. The Committee does not allow any new testimony but does allow participants 3 minutes to speak to the issue. 
 

D. COUNTY BOARD: All matters before the Zoning board of Appeals, except appeals, are referred to the County 
Development Committee for recommendation to the full County Board.  

 
1. The County Board renders the final decision on all zoning matters other than Zoning Appeals. 
2. The County Board currently meets at 10:00 a.m. in the County Board Chambers. 
3. The County Board does not allow new testimony but does allow participants 3 minutes to speak to the issue. 

 
PLEASE REVIEW AND RETAIN FOR YOUR RECORDS THE ATTACHED STANDARDS FOR ZONING RELIEF 
(VARIAITION, CONDITIONAL USE, MAP AMENDMENT), THE “PATH OF THE ZBA PETITION”, AND ZONING BOARD 
OF APPEALS RULES OF PROCEDURE. 
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#6. STANDARDS FOR ZONING RELIEF: 
 

THE ZONING BOARD OF APPEALS IS REQUIRED TO MAKE FINDINGS AND RECOMMENDATIONS 
BASED ON THE FOLLOWING REQUIRED EVIDENCE PRESENTED BY THE PETITIONER: 
 
VARIATION: Section: 37-1411.   
A. That there are practical difficulties or particular hardships in the way of carrying out the strict letter of the 

regulations of the Zoning Ordinance. 
 
B. That the granting of any Variation is in harmony with the general purpose and intent of the Zoning Ordinance, and 

will not be injurious to the neighborhood, detrimental to the public welfare, or in conflict with the County’s 
comprehensive plan for development. 

 
C. That the granting of the Variation will not: 

1. Impair an adequate supply of light and air to the adjacent property; 
2. Increase the hazard from fire or other dangers to said property; 
3. Diminish the value of land and buildings throughout the County; 
4. Unduly increase traffic congestion in the public streets and highways; 
5. Increase the potential for flood damages to adjacent property; 
6. Incur additional public expense for flood protection, rescue or relief; or 
7. Otherwise impair the public health, safety, comfort, morals or general welfare of the inhabitants of DuPage 

County. 
 
REZONING (MAP AMENDMENT): Section: 37-1412. 
A.  Existing uses of property within the general area of the property in question. 
B.  The zoning classification of property within the general area of the property in question. 
C.  The suitability of the property in question for the uses permitted under the existing zoning classification. 
D. The trend of development, if any, in the general area of the property in question, including changes, if any, which 

may taken place since the property in question was placed in its present zoning classification. 
E. The length of time the property has been vacant as zoned, considered in the context of the land development in the 

area surrounding the subject property. 
F. The extent to which the property values are diminished by particular zoning restrictions. 
 
 
CONDITIONAL USE:  Section: 37-1413. 
A. That the granting of any Conditional Use is in harmony with the general purpose and intent of the Zoning 

Ordinance, and will not be injurious to the neighborhood, detrimental to the public welfare, or in conflict with the 
County’s comprehensive plan for development; and specifically that the granting of the Conditional Use will not: 
1. Impair an adequate supply of light and air to the adjacent property;  
2. Increase the hazard from fire or other dangers to said property;  
3. Diminish the value of land and buildings in the vicinity of the proposed Conditional Use;  
4. Unduly increase traffic congestion in the public streets and highways;  
5. Increase the potential for flood damages to adjacent property;  
6. Incur additional public expense for fire protection, rescue or relief; or  
7. Otherwise impair the public health, safety, comfort, morals or general welfare of the inhabitants of DuPage 

County, nor will it otherwise create a nuisance. 
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COMPLIANCE WITH 

“AN ACT TO REQUIRE DISCLOSURE OF ALL BENEFICIAL INTERESTS” 
CHAPTER 765, SECTION 405/1 ILLINOIS COMPILED STATUTES (1993) 

 
*THIS FORM ONLY NEEDS TO BE COMPLETED IF THE PROPERTY IS IN TRUST 

 
 
NAME OF TRUSTEE ____________________________________________________ 
 
NAME OF BENEFICIARIES: 
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________ 
 
The above and foregoing is a complete disclosure of all beneficiaries and/or holders of any beneficial interest in the 
above named trust. 
 
       _____________________________ 
       Trustee’s Signature 
 
STATE OF ILLINOIS ) 
    )  SS 
COUNTY OF DUPAGE ) 
 
____________________________  being duly sworn on oath deposes and states that he 
(Trustee’s Name Printed) 
 
has read the above and foregoing disclosure of beneficiaries of a land trust by him  
 
subscribed, knows the contents thereof and that the same are true and correct. 
 
 
 
       ______________________________ 
       Trustee’s Signature 
 
Subscribed and sworn to before 
Me this _____________ day of  
___________________, 20___. 
 
_________________________ 
Notary Public 
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#5. DUPAGE COUNTY ZONING BOARD OF APPEALS 
RULES OF PROCEDURE 

 
(As Adopted by the Zoning Board of Appeals on September 9, 1988) 

(Revised December 10, 1992) 

SECTION 1.  OFFICERS AND DUTIES 
1.1 The officers of the DuPage County Zoning Board of Appeals shall consist of a Chairman, Acting 

Chairman, and Secretary. 
 
1.2 Chairman.  The chairman of the ZBA shall be appointed by the Chairman of the County Board with the 

advice and consent of the County Board and shall perform all duties required by law, ordinance, and these 
rules and preside at all meetings of the ZBA.  The Chairman may administer oaths and compel attendance 
of witnesses as necessary to carry out the business of the ZBA.  The chairman’s signature shall be the 
official signature of the ZBA. 

 
1.3 Acting Chairman.  An Acting Chairman, from the existing ZBA membership shall be designated by the 

ZBA to serve in the absence of the Chairman and shall have all the powers of the Chairman during the 
Chairman’s absence, disability or disqualification. 

 
1.4 Secretary.  The Secretary of the ZBA shall be the director of the County Development Department.  The 

Secretary, subject to the direction of the ZBA and its Chairman, shall keep the minutes of all ZBA 
proceedings showing the vote of each member upon every question, or if absent or failing to vote, 
indicating such fact and shall also keep records of all official actions.  The Secretary shall execute all 
documents in the event of unavailability of the Chairman. 

 
1.5 Chairman Pro-Tem.  From time to time the Chairman may designate a Chairman Pro-Tem from the 

existing membership to assume the duties of Chairman at a meeting of the ZBA. 
 
SECTION 2.  PUBLIC HEARINGS AND RECOMMENDATION MEETINGS 

2.1 All meetings of the ZBA shall be held at the call of the Chairman of the ZBA and at such times and places 
within the County as the ZBA may determine. 

 
2.2 Public Hearings shall be conducted by the ZBA pursuant to these Rules, upon due notice published in a 

newspaper of general circulation published at least 15 days in advance of the hearing in the township in 
which the property which is the subject of the hearing is located or in the DuPage County Courthouse. 

 
2.3 Recommendation Meetings.  The ZBA will meet the first Thursday, or other date determined, of each 

month or at other times as determined by a vote of majority of ZBA to consider those matters upon which 
it is required to hear and decide or to recommend to grant or deny. 

SECTION 3.  VOTING 
3.1 Quorum.  A quorum shall consist of a majority of the seven members of the Board. 
 
3.2 No recommendation meeting nor any meeting where action is to be taken may be held in the absence of a 

quorum.  However, public hearings do not require a quorum.  These hearings are fact-finding in nature, 
and may be held by one member of the ZBA or by a hearing officer which shall be the Secretary or duly-
appointed Acting Secretary of the ZBA. 

 
3.3 Voting.  All matters except motions to table or defer at the option of the Chairman shall be decided by a 

roll call vote.  The concurring vote of four (4) members of the ZBA is necessary to reverse any order, 
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requirement, decision or determination made by an administrative official charged with the enforcement 
of the Zoning Ordinance.  An affirmative vote of 5 members of the ZBA is also required to recommend 
any variations or modifications to the County Zoning Ordinance or to decide in favor of the applicant any 
matter upon which it is required to pass. A recommendation to deny any requested variation or 
modification to the County Zoning Ordinance shall require a majority vote of the entire membership of 
the ZBA. 

 
3.4 An application to vary or modify the County Zoning Ordinance, which receives a tie or favorable vote by 

a lesser number than the required majority shall be considered “not recommended.” 
 
3.5 No member of the ZBA shall sit in hearing or vote on any matter in which he is personally or financially 

interested.  Said member shall not be counted by the ZBA in establishing the quorum for such matter. 
 
3.6 A member may vote on a matter even if he has not attended the public hearing thereon, provided that he 

has familiarized himself with such matter by reading the record thereon. 

SECTION 4.  CONDUCT OF PUBLIC HEARINGS 
4.1 General Rules for Public Hearings.  Except as otherwise provided for hearings on Appeals (Sec. 4.3), the 

following procedures shall apply in order to ensure the maintenance of property order and the maximum 
public participation: 

 
a. The Chairman shall regulate the conduct of the proceedings, and may disallow any testimony or 

evidence in accordance with the Rules.  
 

b. The Chairman will announce the name of the petitioner, petition number, the nature of his request, and 
the publication of the required public notice. 

 
c. The Board will first hear statements from the petitioner or his attorney and/or witnesses. 

 
d. Upon completion of the petitioner’s presentation, the members of the Zoning Board of Appeals and 

staff may ask questions. 
 

e. After all the questions are answered the Chairman will ask for questions only, from the public.  
Questions must be relevant to matters heard and be confined to the points raised during the 
petitioner’s presentation. 

 
f. Petitioner, representatives, consultants, etc., who will give testimony on behalf of citizens will be 

sworn by Court Reporter or Notary Public.  Any other persons wishing to testify shall raise their 
hands, and when recognized by the Chair, will state their name, address, and be sworn by the Court 
Reporter or Notary Public.  Any person representing an organization must submit satisfactory proof of 
authority before giving testimony. 

 
g. The Board will then hear statements or testimony from persons who wish to support the petitioner in 

the following order:  (1) municipalities; (2) civic organizations, community associations; (3) persons 
representing the interest of surrounding neighborhood organizations; (4) other. 

 
h. The Board then will hear statements, testimony, or evidence from persons opposing the request of the 

petitioner, in the following order:  (1) municipalities; (2) civic organizations, community associations; 
(3) persons representing the interests of surrounding neighborhood organizations; (4) other. 
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i. Any member of the Zoning Board of Appeals may ask questions of any person giving testimony at the 
public hearing. 

 
j. Testimony and evidence, which is cumulative, repetitious, harassing, argumentative, or irrelevant to 

the case being heard, will be disallowed. 
 

k. Cross-examination of persons giving testimony must be relevant to matters heard and be confined to 
the points raised during that person’s testimony. 

 
l. Following the statements for and against the Petition, the Board will permit the petitioner to make a 

brief summation prior to closing the hearing.  In the petitioner’s summary there shall be no additional 
exhibits presented to the Board nor shall any new evidence be entered for the record. 

 
4.2 Public Hearing Adjournment. 
 

a. At the request of any person present at the Public Hearing, the Chairman of the Zoning Board of 
Appeals may at his discretion, or at his own initiative, adjourn the Public Hearing to a date specific for 
the purpose of taking additional testimony and evidence.  All adjourned Public Hearings shall be 
adjourned to a time and place designated at adjourned hearing.  This procedure shall be used only in 
very extraordinary circumstances. 

 
b. At the conclusion of the Public Hearing the Chairman will close the hearing and no further testimony 

or evidence will be taken, unless the Chairman adjourns the hearing to a date specific for the purpose 
of taking further testimony and evidence. 

 
c. Any person may submit written statements or testimony or other documentary evidence concerning 

the case after the close of the Public Hearing.  Such statements, testimony, or documentary evidence 
shall be accompanied by an affidavit (See Attachment 1) swearing or affirming to the truth and 
completeness of the information therein, and shall be submitted to the Secretary of the Zoning Board 
of Appeals by four thirty o’clock P.M. on the Friday preceding the next Thursday’s recommendation, 
or as otherwise stated at the Public Hearing thereon, prior to the date of the Recommendation Meeting 
at which the case is to be considered.  All such submissions shall be dated and identified as 
Petitioner’s or an Objector’s Exhibit by the Secretary of the Zoning Board of Appeals. 

 
4.3 Appeals.  An appeal may be taken to the Zoning Board of Appeals by any person aggrieved, or by any 

office, department, board, or bureau of the County.  Such an appeal shall be taken within ten (10) days 
after the action complained of, by filing with the Director, County Development Department, and with the 
Zoning Board of Appeals, a notice of appeal specifying the grounds thereof.  The Director, County 
Development Department, shall forthwith transmit to the Zoning Board of Appeals all of the papers 
constituting a record upon which the action appealed from was taken.  To ensure fundamental fairness, the 
following procedures shall apply: 

 
a. Chairman’s Statement:  Identifying Appeal, Public Notice Information, explaining Rules of Procedure 

 
b. Introduction into evidence of Notice of Appeal and record upon which action appealed from is taken 

 
c. Opening statements of Parties to appeal 

 
d. Prove-up of Violation (if question of fact as to Violation is presented by Appellant’s pleading) 

(1) Direct examination of Witness(es) 
(2) Cross examination of Witness(es) 
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e. Defense of violation 

(1) Direct examination of Witness(es) 
(2) Cross examination of Witness(es) 
 

f. Rebuttal by County (if any) 
 
g. Surrebuttal by defense (if any) 

 
h. After deliberation, the ZBA shall make a Statement of the findings of fact, and the decision may be 

rendered at close of appellant’s case, or at the next ZBA Recommendation Meeting, at the discretion of 
Chairman.  No further evidence may be taken from any party at the Recommendation Meeting. 

SECTION 5.  CONDUCT OF RECOMMENDATION MEETINGS 
5.1 Attendance.  The Zoning Board of Appeals Recommendation Meeting is an open meeting and the public 

is welcome to attend.  All Recommendation Meetings are held in the DuPage Administrative Center. 
 

5.2 Conduct of Meeting. 
 

a. Without further testimony, each case is reviewed by the Zoning Board of Appeals.  
 
b. Additional written testimony is reviewed by the Board. 
 
c. Nobody, other than Zoning Board of Appeals Members, is permitted to speak during the deliberation 

on any case unless asked a specific question by a Board Member. 
 
d. All Recommendation Meetings shall be tape recorded by the Secretary of the Zoning Board of 

Appeals.  These tapes shall be maintained until the County Board takes action on the cases involved. 

SECTION 6.  GENERAL POLICIES 
6.1 Site Plan Requirements.  The petitioner must submit ten (10) copies of a site plan (not original) at least ten 

(10) working days prior to the schedules Public Hearing Meeting. 
 
6.2 Reconsideration of Zoning Cases.  After a recommendation has been made by the Zoning Board of 

Appeals, the County Development Committee of the County Board may wish to send such case back to the 
Zoning Board of Appeals for reconsideration of its vote where significant new information has been made 
available.  If the Committee asks the Zoning Board of Appeals to reconsider its vote in a case, the 
following procedure shall be used: 

 
6.3 The Committee shall not hear new testimony or evidence pertaining to the case, but may consider issues 

relative to the facts presented at the Public Hearing, which have not been addressed by the ZBA in their 
findings of face and which issues could affect the outcome of the case. 
 

6.4 The Committee may send the case back to the Zoning Board of Appeals outlining each issue, which has 
been raised.   
 

6.5 The Planning and Zoning Staff shall notify the Petitioner and all those persons who objected to the case at 
the Public Hearing, if addresses are available, not less than one (1) week before the Zoning Board of 
Appeals is asked to reconsider such case. 
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6.6 Rules covering conduct of the Recommendation Meetings shall be used in any   reconsideration of a vote, 
which rules do not allow the submission of additional testimony or evidence by an interested party. 

 

SECTION 7.  DECISIONS 
7.1 Time of Decision.  Decisions by the ZBA shall be made within sixty (60) days from the date of Public 

Hearing unless the ZBA agrees to defer or table the petition for a longer period of time. 
 
7.2 Form of Decisions.  Decisions shall be made in writing.  Any decisions, which deny the petitioned relief, 

shall be signed by the Secretary of the Zoning Board of Appeals.  All decisions shall state the findings of 
fact which were the basis of the ZBA’s determination and as may be required by the DuPage County 
Zoning Ordinance.  Decisions may state any conditions reasonably related to a petition, which the ZBA 
deems necessary to protect the public interest.  Decisions on appeals to the ZBA may reverse or affirm, 
wholly or partly, or may modify the order or requirement of the administrative official appealed form. 

 
7.3 Conflicts with other Laws or Regulations.  The standards in any local law or ordinance or state statute 

shall take precedence over the standards of these rules whenever a conflict occurs.  In all other instances, 
the more restrictive rule shall apply. 

 
7.4 Notice of Decision.  Copies of the decisions of the ZBA shall be transmitted forthwith to the County 

Development Committee of the County Board and to the applicant. 
 
SECTION 8.  ADOPTION AND AMENDMENT OF THESE RULES AND REGULATIONS 

8.1 Adoption.  Upon adoption of these rules by the ZBA, the Secretary shall file a copy of these rules with the 
County Clerk and they shall be a public record. 

 
8.2 Amendment.  These rules may be amended by an affirmative vote of not less than the majority of the 

entire membership of the ZBA. 
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FORM #7 COMPLIANCE WITH 

“AN ACT TO REQUIRE DISCLOSURE OF ALL BENEFICIAL INTERESTS” 
CHAPTER 765, SECTION 405/1 ILLINOIS COMPILED STATUTES (1993) 

 
*THIS FORM ONLY NEEDS TO BE COMPLETED IF THE PROPERTY IS IN TRUST 

 
 
NAME OF TRUSTEE ____________________________________________________ 
 
NAME OF BENEFICIARIES: 
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________ 
 
The above and foregoing is a complete disclosure of all beneficiaries and/or holders of any beneficial interest in the 
above named trust. 
 
       _____________________________ 
       Trustee’s Signature 
 
STATE OF ILLINOIS ) 
    )  SS 
COUNTY OF DUPAGE ) 
 
____________________________  being duly sworn on oath deposes and states that he 
(Trustee’s Name Printed) 
 
has read the above and foregoing disclosure of beneficiaries of a land trust by him  
 
subscribed, knows the contents thereof and that the same are true and correct. 
 
 
 
       ______________________________ 
       Trustee’s Signature 
 
Subscribed and sworn to before 
Me this _____________ day of  
___________________, 20___. 
 
_________________________ 
Notary Public 
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